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Introduction
Please complete this form when booking a resit.  
This form allows us to know what option the apprentice is choosing to complete their resit.
· Option 1 is a targeted resit providing evidence only for Components/Grading Descriptors not met in the original submission.

· Option 2 is a full resit assessment completed in full as per the original assessment
Once completed please upload this document to the Apprentices ‘Documents’ tab on SmartEPA and email MyEPA@cipd.co.uk to book the resit.

	Apprentice Name
	

	Apprenticeship Standard
	Choose an item.
	Resit Option
	Choose an item.
	Assessment Method
	Choose an item.
	Resit date requested
	



Resit Options for HR Support and HR Consultant Partner
Consultative Project (CP) assessment 
Option 1 – Targeted Resit for Amber or Red components only

Step 1 – Complete the resit appendix 
Complete the resit appendix first and do a word count.
L3 Resit Appendix
L5 Resit Appendix

Step 2 - Compare with Original Submission
Check the word count on your original Consultative Project (CP) submission.
. L3 HR Support: 3300 words
. L5 HR Consultant Partner: 5500 words
Step 3 - Amend as Necessary
If the combined word count of the resit appendix and your original Consultative Project (CP) submission exceeds the limit as above, amend your CP and resubmit it with the appendix.

Top Tip: If the combined word count is still within the limit, you don't need to resubmit an amended CP and remember, be careful when amending your CP not to remove evidence against the components that were green. 

Option 2 – Full Rewrite of Consultative Project

Step 1 – Review feedback
Take the time to read through the feedback comments from the assessor and use the grading amplification document to understand all the requirements of the component
Step 2 – Plan your time well
Rewrite the project using the feedback and guidance, using the essential guide to the Consultative project it will aid you in structuring your project and show you how the components fit into each section.
Step 3 – Submit amended consultative project
2 days before the date of the resit please upload the rewritten CP. In regards to the file name please add the word ‘Resit’ in there so that it’s clear to the Assessor.
 
Professional Discussion (PD) Assessment

The Professional Discussion will always be completed in full with a different set of questions. We do not offer a targeted professional discussion.





Resit Options for L&D Practitioner and L&D Consultant Business Partner
EPA1 - Work based Project with Professional Discussion
Option 1 – Pass Grade Only

Step 1 – Complete the Resit Appendix for the Work Based Project
Complete the resit appendix first and do a word count.

L3 L&D Resit Appendix
L5 L&D Resit Appendix

Step 2 - Compare with Original Submission
Review and amend your original submitted Executive Summary/Formal Business Report to ensure that the word count in combination with the resit appendix has not exceeded the allowance (if necessary):
· L3 L&D Practitioner – 2475 words
· L5 L&D Consultant Business Partner – 5500 words
Step 3 – Prepare for Professional Discussion
Your Professional Discussion will be completed on Not Met/Partially Met KSBs. The duration of the Professional Discussion will be completed within 30 minutes and the assessor will ask up to a maximum of 5 questions 
NB: Be careful when amending your Executive Summary/Formal Business not to remove evidence against the learning outcomes that were noted as being ‘Met’ on your feedback report.

Option 2 - Aim to Achieve a Distinction

Step 1 – Review the feedback 
Take the time to read through feedback comments from the assessor and use the grading amplification document to understand all the requirements of the grading descriptor
Step 2 – Plan your time well
Rewrite the Executive Summary/Formal Business using the feedback and guidance.
Step 3 – Submit amended Executive Summary/Formal Business
7 days before the date of the resit please upload the rewritten CP. In regards to the file name please add the word ‘Resit’ in there so that it’s clear to the Assessor.
Step 4 – Prepare for Professional Discussion
Your Professional Discussion will be completed in full as per your original assessment.


[bookmark: _Toc134619275]EPA2 - Presentation and Questioning 

Option 1 – Pass Grade Only 
Recorded Presentation with limited Questions
· A recording of your revised presentation addressing Not Met/Partially Met KSBs. 
· Questions are limited to those Not Met/Partially Met KSBs. 
· 1-3 Questions for Level 3 - 15 minutes (+/- 10%) 
· 1-5 Questions for Level 5 - 25 minutes (+/- 10%)
Option 2 – Aim to achieve a Distinction
Recorded Presentation with full Questions
· A recording of your revised presentation addressing Not Met/Partially Met KSBs. 
· 3-5 Questions for Level 3 - 25 minutes (+/- 10%)
· 5-7 Questions for Level 5 - 35 minutes (+/- 10%) 
NB: That there is no need to present again for either option at the assessment resit, a recording of the actual presentation is sufficient. 
If you have any queries or questions in relation to resits please contact MyEPA@cipd.co.uk for further information.
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